(4
| Y1
\ \
Mi\f\i f,f

“\\T'A"}fi 1&“"5’{5‘“

OTTAWA
FOREST & NATURE
Dl SCHOOL

i

(4

OTTAWA FOREST AND NATURE SCHOOL
2018 Parent Teacher Handbook

A Project of the Child and Nature Alliance of Canada www.childnature.ca



W

OTTAWA
FOREST & NATURE
N SCHOOL
J‘ L

TABLE OF CONTENTS
PHILOSOPHY AND VISION 3
MISSION STATEMENT 4
About Ottawa Forest & Nature School 5
What is Forest School? 6
POLICIES & PROCEDURES 7
TERMS & CONDITIONS 8
HEALTH & SAFETY POLICIES 10
Privacy Policy 10
Food Policies 11
Emergency Procedures and First Aid 12
Risk Management 13
OFNS Staff : Participant Ratios 14
Ottawa Forest and Nature School Staff Responsibilities 14
Teacher/Accompanying Volunteer Responsibilities 15
Preparing for Forest School: Supply List 15
Child Entry and Release Policy 17
Custody and Access to Children 18
Poison Ivy Policy 18
Tick Policy 18
Head Lice Policy 19
Inclement Weather Policy/Closure Policy 19
Extreme Weather Policy 19
LEARNING & DEVELOPMENT 20
A Typical Day 20
Emergent Learning 21
Play 21
Role of the Educator 21
From Planning to Observation and Reflection 22
From Assessment and Reporting to Documentation 22
Behaviour Management 22
EQUALITY AT FOREST SCHOOL 24

1 www.childnature.ca



OTTAWA — =
FOREST & NATURE

, | SCHooL
b
¥
Accessibility Policy 24
COMMUNICATION 25
General Communication 25
Emergency Communication 26
Questions and Concerns 26
Grievance Policy 26
ENVIRONMENTAL SUSTAINABILITY 27

2 www.childnature.ca



OTTAWA
FOREST & NATURE

SCHOOL

PHILOSOPHY AND VISION




\
OTTAWA — <

FOREST & NATURE
SCHOOL

Our mission is two-fold:

To be a center of excellence.

We aim to make exemplary use of the Forest School Model in order to connect children to nature
in the early, primary, and secondary years, thereby fostering rich learning experiences, ecological
literacy, and healthy living.
~and ~
To establish standards of best practice for Forest School in Canada.

Our vision is for all Canadian children to play and learn in local forests, creeks, meadows, prairie
grasses, mountains, and shorelines with a wise and skilled educator who understands the power of
play and child-directed learning and how this can contribute to a more sustainable world. To this
end, we seek to establish standards of practice for and a sense of community among Canadian
Forest School educators. We therefore offer professional development opportunities for
educators, policy makers, and members of the general community.
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About Ottawa Forest & Nature School

The Ottawa Forest and Nature School is located at the Wesley Clover Campground (formerly the
Ottawa Municipal Campground/Nepean Tent and Trailer Park), approximately 10 minutes west of
Ottawa. From our “homebase” - a warm and inviting cabin set in a forest clearing alongside our
outdoor eating area, outdoor amphitheatre and natural playscape - we can access and explore
over 600 acres of crown land, including NCC
trails.

Forest School Canada launched in the Spring of
2012 as an education initiative of the Child and
Nature Alliance of Canada, hosting a series of
professional development workshops for
educators currently working with or interested
in working with the Forest School model. In
June 2014, thanks to a partnership with the
Wesley Clover Foundation, construction began
on our new site, and The Ottawa Forest and
Nature School, our cabin, storage shed, outdoor
amphitheatre and natural playscape, began to
take shape. In August of that same year, the
very first young students christened the site
and the surrounding forest with their
discoveries, exploration, adventures, and
artwork, and it began to feel like home.

We now offer Forest School programs to a wide
range of clients: infants and their caregivers,
preschool and elementary aged children, and
families, and we are extremely excited to be
partnering with the Ottawa Carleton District
School Board (OCDSB) in providing Forest
School programs to a growing number of
students across the primary grades.

In addition to our educational programs for children, we host a range of special events, including
professional development workshops and conferences.
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At Ottawa Forest and Nature School we are dreamers and builders. In the future we hope to have
an outdoor mud oven, an organic garden, and to be home to a vibrant community that is connected
to the natural world.

What is Forest School?

Forest and Nature School (FNS) is an educational approach that has existed worldwide since the
late 1950s, with over ten thousand Forest School programs in the UK alone. FNS is known by
many different names (i.e. Nature Kindergarten, Outdoor School, Waldkindergarten, etc.) and can
take many different forms. Some programs are offered to students half a day per week, for
example, whereas other schools have embraced the FNS approach on a more full time basis,
resulting in students spending the majority of
their days outdoors. Similarly, FNS can take
place in many different climates and settings -
urban or near-urban parks, natural spaces
adjacent to or on school grounds, natural
playgrounds or outdoor classrooms, forests,
meadows, or beaches - and with varying age
groups.

. The activities that happen in FNS also vary
. depending on the season, climate, landscape,
animals that have visited the night before, trees
that have blown down in the wind, the kinds of
provocations elicited by the educator, various
tools and loose parts for building and creating,
the children who are in attendance, how long
the group has been formed, and, most
importantly, what interests the child.
Sometimes children will work independently,
finding solace in their own world and creations
and ponderings. Other times children will work
collaboratively to create something, problem
solve, support one another, dream of a bigger
and better world. FNS is frequently described
as a ‘magical’ thing to witness, as it's often a
microcosm of collaboration, communication, trust building, and a working model of consensus
building.
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Despite all of this variation, all FNS programs adhere to the following two principles, which also
distinguish them from other outdoor and environmental education programs: UHXQUDQGEWSHIWH
DAAABROE DMIDBSDRHas well as FKIG QUHRAMGHP HIHWMDQEIQTXWY EDVHABDUIQ) The defining

feature of this type of nature-based education program is that children are provided with
opportunities to build an ongoing relationship with the land, to a dedicated educator, to one

another, and to themselves.

POLICIES & PROCEDURES
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TERMS & CONDITION

OCDSB Programs:

(0]

Educators and volunteers agree to follow the lead of the Ottawa Forest and Nature School
educators, allowing space for emergent, inquiry-based play, problem-solving and
collaboration, and risky play, as well as allowing students to get wet and/or dirty.
Educators agree to work to the best of their ability to inform families and students of the
clothing requirements for a day at FS understanding that students, educators and
volunteers will be outside most of their time on site, regardless of weather.

Educators and volunteers agree to dress appropriately themselves, modeling positive
attitude and behaviour in potentially challenging weather.

Pre-Registered and Drop In Programs:

(0}

O¢ O«

In order to participate in pre-registered programs (i.e. Full Day Forest School, Morning
Forest Preschool, etc.) registration must be completed in full online before the program
begins.

For pre-registered programs, payment must be made in full for the duration of the session
(i.e.if you are registering for the Preschool Program, you must pay the total fee for the 15
Mondays) before the program begins. All program fees are invoiced through our online
payment platform, Paypal. Invoices can be paid by credit or debit cards. We also accept
cheques made out to the Child and Nature Alliance of Canada.

Cheques that are returned are subject to a $30 administrative fee.

To participate in drop-in programs, participants must sign a waiver upon arrival, and make
their donation in cash or via cheques made out to Child and Nature Alliance of Canada.
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Refunds Policy:
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The program deposit is non-refundable. Upon request a full refund, minus the deposit, will
be issued up to four weeks before the program start date.

We are unable to accept any refund requests within four weeks of the program start date.
If a child is withdrawn from programs due to illness, injury, expulsion, or any other reason a
refund will not be issued for any portion of the program fees.

Refunds will not be given if a day’s program must be cancelled due to inclement weather.
(Please see our Inclement Weather Policy/Closure Policy in the Parent Teacher
Handbook.)

Programs may be cancelled if there insufficient registration. In this event, a full refund
will be issued.
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Privacy Policy

Ottawa Forest and Nature School takes the privacy of its clients and visitors seriously, and we
have taken steps to protect it. Any personal data shared with us, including photographic images,
will be processed strictly in accordance with privacy legislation and will be used for the purposes
that you have consented to. We will not share details with third parties without consent, except
where we are legally compelled or obligated to do so. Please note that where consent is given to
share images on the internet, they can be viewed worldwide including countries where Canadian
data protection law does not apply.

Please contact us if you have any questions or concerns about protecting the privacy of the
information you provide.
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llIness Policy

In the following cases, we ask that participants (including students, teachers, and accompanying
volunteers) stay home from Forest School for at least 24 hours after their last symptom has
subsided:

. Temperature over 101 degrees F or 38.3 degrees C
. Vomiting
. Diarrhea (watery, profuse stools)

Should the above-mentioned situations arise while at Forest School, the affected participants will
be asked to return home.

Participants affected by communicable diseases such as measles, chicken pox, mumps, flu, strep
throat, viral pneumonia, conjunctivitis (pink-eye), etc., are asked to stay home from Forest School
until their health care provider (i.e. naturopath, doctor, nurse, etc.) has communicated that it is
safe for them to attend.

Food Policies

Nut-Free Zone

Due to the prevalence of life-threatening nut allergies, we ask that participants refrain from
bringing nuts to Ottawa Forest and Nature School. Soy and sunflower seed substitutes for nut
butters are welcome.

Snack-Sharing
In addition, we ask that participants do not share or trade snacks, as this ensures the health,
safety, and happiness of the community.

Garbage-Less Lunches

We encourage participants to try to bring a garbage-less lunch. At the same time, we ask that
parents/caregivers consider the size/weight/safety of the containers in which their child’s snacks
are packed. At FS we seek to empower even our youngest participants to carry their own snacks
and water bottles on our adventures, which is totally possible with small containers.

Hand-washing and Drinking Water

Participants will be asked to wash their hands with soap and water before eating at FS and after
using the bathroom. They will also be able to refill their water bottles on site.
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Emergency Procedures and First Aid

Ottawa Forest and Nature School has written emergency procedures with which all FS educators
and volunteers are familiar. A copy of the procedures, including emergency phone numbers, is
carried by an FS educator/volunteer at all times in the emergency/first aid backpack.

In the event of an accident during a school program (i.e. OCDSB visiting schools) Forest School
staff will take the lead in responding to the emergency, and visiting educators/volunteers will

support their lead.

The procedures are as follows:

ACCIDENT AND EMERGENCY PROCEDURE

In a severe accident or emergency the Ottawa Forest and Nature School staff will follow this
procedure:

1. Establish the nature and extent of the emergency. Refer to the first aid SAMPLE protocol.
Lead educator, or senior OFNS educator, to take the lead responding and administering
first aid.

2. Inconsultation with other educators, make sure the area and all other members of the
group are accounted for, safe, adequately supervised by co-educators or volunteers. This
means they fully understand what they must do to remain safe e.g. stop any tool or
firework.

3. Assess the casualty and ask another adult to call 911, emergency services, while you
administer appropriate first aid. The person phoning will need to respond to the following
guestions:

Nature of emergency

Injured party details: age, gender, medical history (see Emergency Medical

Form in first aid backpack)

Location: Wesley-Clover Campground, 411 Corkstown Road, Ottawa,

ON, K2K0J5

e First aid administered

O¢ O«

O«

4. Send another adult to meet the ambulance at the main campground entrance and direct
them to the Forest School site. In case there is no other adult on site, call the campground
head office or Executive Director’s cell phone to meet the ambulance at the front entrance.
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Inform the Executive Director , the Wesley Clover Campground staff, and the child’s
emergency contact of the injured as soon as possible.

Ensure that an appropriate adult attends the receiving hospital, taking with them any
medical information available for the injured person.

Ensure that remainder of the party:
a. lIsadequately supervised throughout
b. Isreturned as early as possible to base
c. Receives appropriate support and reassurance

The Education Manager, or other staff designate, will continue to liaise with the
emergency services until the incident is over.

As soon as reasonably possible after the event, the accident will be reported using an
Accident Report Form.

If the casualty is the OFNS Educator

The other educators will phone emergency services immediately (911) and inform Child and
Nature Alliance staff (see above)

O¢ O¢ O«

Nature of the accident/injury
Exact location
Whether First Aid is being applied.

As soon as reasonably possible after the event the accident needs to reported with an
‘Incident/Accident Report Form’.

A copy of this policy is located in each emergency backpack.
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Risk Management

Risk - the experience and management of it - is an inherent and integral part of Forest School, and
indeed of healthy child development. Ottawa Forest and Nature School educators and volunteers
endeavour to co-assess and co-manage risk with participants, including OCDSB students,
teachers, and accompanying volunteers. We believe this to be an essential skill for children to
acquire and for adults to support. FS educators and volunteers conduct seasonal site risk
assessments, as well as activity risk assessments and individual risk assessments on an ongoing
basis, always considering the balance between risks and benefits when doing so.

Some of the risks inherent to Forest School and outdoor play include, but are not limited to:

Ox¢

Injuries from executing strenuous and demanding physical activities, possibly on uneven
ground in the forest

Injuries from failing to properly use tools such as carving knives

Injuries resulting from matches or fire

Contracting poison ivy

The presence of wild animals and ticks

Inclement weather

O¢ O¢ O¢ O¢ O«

OFNS Staff : Participant Ratios

The ratios between Ottawa Forest and Nature School educators/volunteers and participants vary
depending on the age of the group of participants and the adults accompanying them. For
example, the maximum ratio of unaccompanied preschool-aged children to FS educator/volunteer
is 5:1, while the ratio of unaccompanied school-aged children to FS educator/volunteer is 8:1.
These same ratios are followed with OCDSB groups, allowing that some students may benefit
from/require one-on-one support staff, whose numbers would not be included in the total.

Ottawa Forest and Nature School Staff Responsibilities

The responsibilities of an FS educator/volunteer are wide-ranging and include, but are not limited
to, the following:

0 ensuring the physical safety of participants, including OCDSB students, teachers, and
accompanying volunteers, by co-assessing and co-managing risk with them on an ongoing
basis such that all participants feel connected to and comfortable in the natural world
considering the social and emotional safety of participants, and endeavouring to foster a
caring and respectful community so that the risk taking and question posing necessary for
deep, inquiry-based learning can occur

Ox¢
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modeling care and respect for the natural world, as well as safe use of the tools and
supplies at Forest School

playing with and closely observing students - the trajectory of their play, the evolution of
their interests, their questions and struggles - in order to support teachers in using their
experience at FS as a “launching pad” into a deep, lively, and meaningful exploration of the
curriculum

Teacher/Accompanying Volunteer Responsibilities

Teachers/accompanying volunteers are responsible for:

O¢ O«

Ox¢

Ox¢

ensuring all forms (and fees if applicable) are collected prior to the class’ attendance at FS
ensuring students’ families understand how to equip students with the proper clothing,
outerwear, and other supplies according to the season and duration of visit to FS (please
share with the parents the Supply List that follows)

providing FS staff with any information that would assist us in meeting the needs of the
class, including completion of the forms supplied by Ottawa Forest and Nature School
supporting students in their play and exploration of the natural world by both playing with
and closely observing them, allowing that getting wet and dirty is part of healthy play, as is
taking part in risky play

following all policies and procedures outlined in this handbook

Preparing for Forest School: Supply List

Depending on the season, participants, including students, teachers, and accompanying
volunteers, will need rain-suits, boots, extra warm clothing, waterproof/warm snowsuits, extra
hats and mitts, hiking shoes, sneakers, wool socks, thermal underwear, etc. For cold weather
please consider the following factors when dressing for Forest School:

1)

2)

3)

Insulation: Natural fabrics such as wool or silk work well as an inner layer, as does fleece.
Polyester pyjamas are another good option. The key for this layer is to wick moisture away
from the skin and insulate it with a breathable layer.

Middle Layer: This is another insulation layer that creates ‘dead-air space’ between skin
and the elements. This airspace helps in keeping warm. Wool sweaters (Merino wool is
exceptionally warm and soft on sensitive skin) and fleece tend to work well.

Outer Shell: This layer should be waterproof and windproof, as well as breathable.

Winter:

0 Two winter hats [must cover ears and stay on the head]
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